Community Credit Union of Florida
General Ledger Bookkeeper II
Rockledge Branch
If you are an energetic, highly motivated individual with excellent accounting, general ledger and computer experience, consider joining our team at CCU.  We are currently accepting applications for the position of General Ledger Bookkeeper II for our Rockledge branch.  The General Ledger Bookkeeper II performs accounting functions, including daily balancing of the corporate accounts; reconciling assigned general ledger accounts; maintaining the fixed assets system; handling adjustments and preparing financial and other control reports. The individual also handles reporting to the IRS, the State of Florida, Federal Reserve and other government agencies and outside vendors and clients. The incumbent is expected to be friendly, courteous and helpful, with an emphasis on quality of service, with every contact.
Qualified applicants must have:

· Associate of Arts (AA) degree or two (2) to five (5) years related experience and/or training. Work related experience should consist of accounts payable activities and general ledger reconciliation and exceptional customer service. Educational experience, through in-house training sessions, formal school or financial industry related curriculum, should be business or financial industry related.


Intermediate skills in computer terminal and personal computer operations, as well as intermediate skills in word processing, spreadsheet and software programs. Intermediate typing skills to meet the production needs of the position.

Must be capable of performing bookkeeping functions with a high degree of accuracy and have basic math skills; calculate interest and balance accounts; add, subtract, multiply and divide in all units of measure, using whole numbers, common fractions and decimals; must be capable of locating routine mathematical errors, solving problems that are somewhat compiles and requiring some analysis and research, with previous precedent to draw upon.

Effective oral and interpersonal communication skills with the ability to apply common sense to carry out instructions, interpret documents, understand procedures, write reports and correspondence.

· Courtesy, tact, and diplomacy are essential when communicating with others inside or outside the institution.

Effective organizational and time management skills, with ability to multi-task, ability to work with moderate supervision and inspection of work and be a strong team player.
If you meet these qualifications, please send your resume to or visit our branch at 1030 South US 1 Rockledge, FL 32955 or email to jobs@ccuflorida.org.
